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DEPARTMENT  OF  TRANSPORTATION 


DEPARTMENT  OF  TRANSPORTATION 

Office  of  the  Secretary 
PRIVACY  ACT  OF  1974 
Final  Notice  of  Systems  of  Records 

On  August  27,  1975,  in  accordance  with  Section  3  of  the  Privacy 
Act  of  1974,  a  notice  of  systems  of  records  maintained  by  the  De¬ 
partment  of  Transport  ition  was  published  in  the  Federal  Register 
(40  FR  38803).  An  addendum  notice  of  systems  of  records*  was 
published  in  the  Federal  Register  on  September  24,  1975  (40  FR 
44075).  Minor  corrections  and  modifications  to  systems  notices  con¬ 
tained  in  the  aforementioned  publications  are  included  in  this  final 
notice.  These  corrections  and  modifications  do  not  change  the 
general  character  or  purpose  of  any  previously  described  system. 
Comments  were  soUcited  on  the  systems  notices  published  on  Au¬ 
gust  27,  1975  and  September  24,  1975,  with  deadlines  for  submis¬ 
sion  of  September  18,  1975,  and  October  24,  1975,  respectively.  No 
comments  have  been  received  and  the  previously  described  notices 
are  adopted  as  originally  published  or  amended. 

Twenty-three  notices  which  were  inadvertently  omitted  from  the 
previous  publications  and  a  new  general  routine  use  are  herewith 
published.  The  notices  may  be  found  under  the  identifiers:  CG  587, 
591;  FAA  822,  828,  829,  830;  FHWA  221;  NHTSA  458,  459,  460, 
461,  462,  463;  OST  051,  052,  053,  054,  055,  056;  SLS  155,  156,  157, 
158.  The  new  general  routine  use  appears  as  paragraph  6  of  the 
Prefatory  Statement  of  Gener^d  Routine  Uses.  Any  person  may 
submit  written  comments  on  these  twenty-three  systems  to  the 
Privacy  Act  Working  Group  (STOP  330),  Room  10317,  U.  S.  De¬ 
partment  of  Transportation,  400  Seventh  Street,  S.W.,  Washington, 
D.C.  20590.  All  comments  must  be  received  on  or  before  December 
15,  1975. 

Effective  date.  This  notice  shall  be  effective  on  November  13, 
1975. 

William  T.  Coleman,  Jr., 
Secretary  of  Transportation. 

Retention  and  disposal:  Retention  and  disposal:  Maintained  during 
period  of  employment,  then  shredded  and  burned. 

System  manager(s)  and  address:  Director,  Office  of  Comprehen¬ 
sive  Planning 

Saint  Lawrence  Seaway  Development  Corporation 
Room  836F,  Building  10- A 
800  Independence  Avenue 
Washington,  D.  C.  20590 

Notification  procedure:  The  individual  may  inquire,  in  writing,  to 
the  Director  of  Comprehensive  Planning,  to  inquire  whether  this 
system  of  records  applies  to  him. 

Record  access  procedures:  An  individual  may  gain  access  to  his 
records  by  written  request  to: 

Saint  Lawrence  Seaway  Development  Corporation 
Director  of  Administration 
P.  O.  Box  520 
Massena,  New  York  13662 

Contesting  record  procedures:  Contest  of  these  recdtds  will  be 
directed  to  the  Director  of  Administration  and  if  not  resolved  at 
that  level,  may  be  appealed  to  the  Administrator 
Record  source  categories:  Information  obtained  from  employees, 
personnel  records,  copies  of  personnel  actions,  and  educational  in¬ 
stitutions. 

DOT/TSC  703 

System  name:  Occupational  Safety  &  Health  Reporting  System 
DOT/TSC 
System  location: 

Department  of  Transportation 
Transportation  Systems  Center 
Management  Services  Division 
Code  810 
Kendall  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  TSC  employees, 
in-house  contractor  personnel  and  visitors  who  have  occupational 
illnesses,  injuries  or  are  involved  in  Government  property  ac¬ 
cidents. 


Categories  of  records  in  the  system:  Federal  Occupational  Injuries 
&  Illnesses  Survey  form;  etc.);  DOT  Accident/Injury  Reports,  DOT 
forms  3902.1  through  8;  Department  of  Labor,  for  payment  of 
medical  bills  and  workmen’s  compensation,  as  applicable. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
these  records  are  intended  for  internal  management  and  control, 
and  also  for  accident  prevention.  The  routine  uses  of  the  Depart¬ 
ment  of  Labor  forms  are  for  (1)  submission  to  doctors  and  medical 
institutions  rendering  services  to  individuals  and  (2)  to  the  Office  of 
Employees  Compensation,  Department  of  Labor,  for  payment  of 
medical  bills  and  workmen’s  compensation,  as  applicable. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  and  other  paper  records. 

Retrievability:  Indexed  by  individual’s  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  and 
folders  are  stamped  ‘For  Official  Accident  Prevention  Use  Only.’ 

Retention  and  disposal:  Records  are  retained  for  five  (5)  years 
and  then  destroyed  by  shredding. 

System  manager(s)  and  address: 

Department  of  Transportation 
Transportation  Systems  Center 
Chief,  Management  Services  Division/Code  810 
Kendall  Square 
Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  An  individual  may  gain  access  to 
his  records  by  written  request. 

Contesting  record  procedures:  Contest  of  this  data  will  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation. 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington,  D.C.  20590 

Record  source  categories:  Documents  provided  by  the  individual 
concerned  and  immediate  supervisor. 

DOT/TSC  708 

System  name:  Combined  Federal  Campaign  Information  DOT/TSC 
System  location: 

Department  of  Transportation 
Transportation  Systems  Center 
Office  of  Public  Affairs/Code  130 
KendaU  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  All  TSC  Em¬ 
ployees 

Categories  of  recorib  in  the  system:  A  record  of  how  much,  if 
anything,  each  employee  has  contributed. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purpose  of 
this  system  is  to  gather  and  disseminate  statistics  and  information 
on  the  donations  to  the  Combined  Federal  Campaign. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Form  filled  out  by  keyman. 

Retrievability:  Indexed  by  employee’s  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinet. 
Retention  and  disposal:  Records  are  maintained  for  five  years  and 
then  destroyed  by  shredding. 

System  managerfs)  and  address: 

Public  Affairs  Officer 
Department  of  Transportation 
KendaU  Square 
Cambridge,  MA  02142 
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Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager 

Contesting  record  procedures:  An  individual  may  gain  access  to 
his  records  by  written  request.  Contest  of  this  data  wiU  be  made  to 
the  System  Manager.  If  administrative  resolvement  is  not  satisfac¬ 
tory  to  the  individual,  appeals  may  be  filed  in  writing  throu^  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation. 

Department  of  Transportation 
Office  of  the  Secreta^ 

400  Seventh  Street,  SW 
Washington,  D.C.  20590 

Record  source  categories:  Combined  Federal  Campaign  forms 
filled  out  by  employees. 

DOT/TSC  711 

System  name:  Blood  Donor  Information  File  DOT/TSC 

System  location:  Department  of  Transportation 
Transportation  Systems  Center 
Office  of  Public  Affairs/Code  130 
Kendall  Square 
Cambridge,  MA  02142 

Categories  of  individuals  covered  by  the  system:  All  TSC  em¬ 
ployees  and  on-site  contractor  personnel 

Categories  of  records  in  the  system:  Blood  Donors  Phone  Book 
(name,  organization  and  telephone  number  of  donor) 

Blood  Donors  Schedule 

Requests  for  Blood  Form  (from  hospital  for  employee  or 
dependent) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  general  purposes  of 
these  records  is  for  the  donation  of  blood  by  TSC  employees  and 
on-site  contractor  personnel  to  ensure  coverage  for  themselves, 
spouses,  dependent  children,  parents  and  grandparents  of  both  em¬ 
ployee  and  spouse,  and  all  other  people  living  in  the  employee’s 
household  for  whom  the  member  has  responsibility.  The  routine 


use  of  this  system  of  records  is  to  respond  to  requests  for  blood 
from  employees  and  their  dependents  by  furnishing  information  to 
the  Red  Cross  to  ensure  the  availability  of  blood. 

See  Prefatory  Statement  of  General  Routine  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record 

Retrievability:  Indexed  by  employee’s  name 

Safeguards:  Records  maintained  in  locked  file  cabinet 

Retention  and  disposal:  Blood  Donors  Phone  Book  and  Blood 
Donors  Schedule  maintained  for  one  year  and  then  destroyed. 
Request  for  Blood  Form  maintained  until  individual  terminates  em¬ 
ployment  with  TSC,  records  are  then  destroyed. 

System  manager(s)  and  address:  Public  Affairs  Officer/Code  130 
Department  of  Transportation 
Transportation  Systems  Center 
Kendall  Square 
Cambridge,  MA  02142 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Systems  Manager. 

Contesting  record  procedures:  An  individual  may  gain  access  to 
his  data  by  written  request.  Contest  of  this  data  wiU  be  made  to  the 
System  Manager.  If  administrative  resolvement  is  not  satisfactory 
to  the  individual,  appeals  may  be  filed  in  writing  through  the 
Assistant  Secretary  for  Administration  to  the  Secretary  of  Trans¬ 
portation. 

Department  of  Transportation 
Office  of  the  Secretary 
400  Seventh  Street,  S.W. 

Washington,  DC  20590 

Record  source  categories:  Blood  Donors  Phone  Book  and  Blood 
Donors  Schedule  are  filled  out  by  solicitors. 

Request  for  Blood  Form  completed  by  employee  or  dependent 
requesting  blood.  I* 
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Commission  on  Federal  Paperwork 
Privacy  Act  of  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Commission  on  Federal  Paper¬ 
work,  in  accordance  with  5  U.S.C.  552a  and  Sec.  3  of  the  Privacy 
Act  of  1974  (Pub.  L.  93-579),  proposes  to  adopt  the  notice  of 
systems  of  records  set  forth  below.  The  Commission  invites  public 
comment  on  all  parts  of  the  notice. 

This  notice  was  drafted  and  the  files  to  be  noticed  were  selected 
with  major  reliance  on  the  “Guidelines  and  Responsibilities"  for 
the  implementation  of  the  Act  published  by  the  Office  of  Manage¬ 
ment  and  Budget  (40  FR  28949,  July  9,  1975)  and  “Guidance  for 
the  Inventory  of  Systems  of  Records  Covered  by  the  Privacy  Act 
of  1974”  published  by  the  General  Services  Administration  Privacy 
Board,  April  21,  1975. 

Those  interested  parties  wishing  to  submit  written  data,  views,  or 
argument  on  the  routine  uses  of  these  systems  of  records  should 
submit  those  comments  to  the  General  Counsel,  Commission  on 
Federal  Paperwork,  1111  20th  St.,  N.W.,  Suite  200,  Washington, 

D  C.  20036. 

The  Commission  proposes  to  adopt  the  following  notice  of 
systems  of  records; 

Date:  November  6,  1975. 

HasseU  B.  BeU, 

Director,  Commission  on  Federal  Paperwork. 
CFP— 1 

System  name:  General  Personnel  Files — CFP 
System  location:  Commission  on  Federal  Paperwork,  1111  20th 
St.,  N.W.,  Suite  200,  Washington,  D.C.  20036. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  of  the  Commission;  Commissioners  of  the  Commission; 
experts  and  consultants  who  have  been  employed  on  an  intermit¬ 
tent  or  temporary  basis. 

Categories  of  records  in  the  system:  Informal  personnel  informa¬ 
tion,  including:  social  security  number,  home  address,  home  phone 
number,  age,  biographical  data,  resumes,  letters  of  reference,  and 
other  documents. 

Authority  for  maintenance  of  the  system:  An  Act  to  create  a  Com¬ 
mission  on  Federal  Paperwork,  Sec.  6,  Pub.  L.  93-556,  88  Stat. 
1789. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  stored  in  file  folders 
Retrievability:  Retrieved  manuaUy,  by  name  of  individual 
Safeguards:  Records  are  stored  in  locking  metal  file  cabinets  in 
secured  premises;  access  is  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  retained  indefinitely 
System  manager(s)  and  address:  Administrative  Officer,  Commis¬ 
sion  on  Federal  Paperwork,  1111  20th  St.,  N.W.,  Suite  200, 
Washington,  D.C.  20036. 

Notification  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer,  at  above  address. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  records  pertain;  su¬ 
pervisors;  official  personnel  records. 

CFP— 2 

System  name:  General  Financial  Records — CFP 
System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  Commission.  (GSA  holds  records  for  the  Com¬ 
mission  under  agreement.) 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees;  Commissioners;  experts  and  consultants  who  have  been 
employed  on  an  intermittent  or  temporary  basis. 

Categories  of  records  in  the  system:  SF  1038,  Application  and  ac¬ 
count  for  advance  of  funds;  Vendor  register  and  vendor  payment 


tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  Commission  who  have  a  need  for  the  record  in 
performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C. ,  generally; 
also  An  Act  to  establish  a  Commission  on  Federal  Paperwork,  Sec. 

3,  6,  Pub.  L.  93-556,  88  Stat.  1789,  (44  U.S.C.  3501). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  General  Accounting  Office  for  audits;  to  the  In¬ 
ternal  Revenue  Service  for  investigations  and  to  private  attorneys, 
pursuant  to  power  of  attorney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to . 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  Administrative  Officer,  Commis¬ 
sion  on  Federal  Paperwork,  1111  20th  St.,  N.W.,  Suite  200, 
Washington,  D.C.  20036. 

Notification  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer  at  the  above  address. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  subject  individual;  the  Commission. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

CFP— 3 

System  name:  Payroll  Records — CFP 
System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  the  Commission.  (GSA  holds  records  for  the 
Commission  under  agreement.) 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Commission  employees.  Commissioners,  experts  and  consultants 
who  have  been  employed  on  an  intermittent  or  temporary  basis. 

Categories  of  records  in  the  system:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records;  requests  for  reductions;  tax  forms;  W-2  forms  and  over¬ 
time;  leave  data;  retirement  records.  Records  are  used  by  the  Com¬ 
mission  and  GSA  employees  to  mtiintain  adequate  payroll  informa¬ 
tion  for  Commission  employees  who  have  a  need  for  the  record  in 
the  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
also  An  Act  to  establish  a  Commission  on  Federal  Paperwork,  Sec. 

3,  6,  Pub.  L.  93-556,  88  Stat.  1789,  (44  U.S.C.  3501). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
are  also  released  to  the  General  Accounting  Office  for  audits;  to 
the  Internal  Revenue  Service  for  investigation;  and  to  private  attor¬ 
neys,  pursuant  to  a  power  of  attorney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  Administrative  Officer,  Commis¬ 
sion  on  Fede^  Paperwork,  1111  20th  St.,  N.W.,  Suite  200, 
Washington,  D.C.  20036. 

Notification  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer,  at  above  address. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  records  pertain;  the 
Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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Appendix — CFP 

1)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a'violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  hereto. 

2)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit. 

3)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 


letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  in  the 
matter. 

4)  A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator,  or  other 
duly  authorized  official  engaged  in  investigation  or  settlement  or  a 
grievance,  complaint,  or  appeal  fUed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

5)  A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 

6)  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate,  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

7)  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  a  Member  of  Congress  submitting  a  request  involving 
the  individual  when  the  individual  is  a  constituent  of  the  Member 
and  has  requested  assistance  from  the  Member  with  respect  to  the 
subject  matter  of  the  record. 
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